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TIEPCOHANBHBIX NdHHBIX yaammxcs MOY-COI] .
loanecroe Mapxcosckoro P-Ha& H TpPeThHX 1Hu (nanee —

29.12.2012 No
Degepanbismv  3akonoM ot
HHBIMH  (efepansHeME |
aKTamMK B cdepe 3amuTH NEPCOHANBHBIX JAHHBIX, NOTHTHKOH o6paboTks nepconanLibx

Aanasix MOVY-COILII ¢. [Moasnecuoe Mapxkcosckoro p-na.

[lonoxenne) paspaborano B
273-03 «O6 obpazosanun B
27.07.2006 Ne 152-®3 «O
PETHOHANEHBIMH  HOPMAaTHBHEIMK

AaHELIME B MOY-COL] .
HX POJHTENeH (3aKoHHBIX
F4paHTHH KOHQMACHUMATEHOCTH MHukof
TNPEIICTABHTENH) H HHBIE TPETHH

TPETRHX ZHII OT HENPABOMEPHOro AW Caywaiisoro
AOCTYIIA, YHWYTONKEHHS, HIMEHCHHS, Br0KHpOBanNs, Komuposanus, pacnpocTpanenus w

HX KATEropHH W NepeveHs, Kareropmm
obpabarsisaorcs, cnocobe,
TOPRAOK YHHITOKEHHS NEPCOHATBHBIX JaHHLIX

CPOKH HX

1. Heas obpaborin: opraanzanus obpasosarennoi ACHATENLHOCTH IO
obpazoBarennnbiv NporpaMmam wauaasuoro obmero,
obmero obpazosanns, AONIOTHATEALHLIM 06meobpazosaTennHuiy nporpamMmmanm

OCHOBHOIrO 06mero i Cpeanero

Kareropun Iepconansusie nannne Cnensansusie
JaHHLIX NaHHBIE
ITepeyens *  daMunns, pMs, OTYCCTRO! Ceezenns o
JAaHHLIX s nom COCTOAHHH




e TPaXIaHCTBO,

e JlaTa M MECTO POKICHHUS;

e m300paxenue (hororpadus, BUIEO);

e [ACIOPTHBIE JTaHHBIC;

e QJPEC PErUCTPAIMH I10 MECTY JKUTEICTBA,;

e anpec (PaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHBIE JaHHBIE,

e CTPaxoBOI HOMEpP UHIUBHIYAILHOTO JIUIIEBOTO CYETA
(CHUJIC);

e CBeCHHS 00 yCIIEBAEMOCTH O0YJAIOIIEroCs U IPYTUE CBEICHHUSI,
00pasyroIrecs B IMPOIecce pealn3anii 00pa3oBaTeIbHOM
POrPaMMBI;

e WHBIE MIEPCOHATBHBIC TAHHBIE, TIPEIOCTABIIAEMbIE (PU3UIECKUMHU
JIMIIAMH, HEOOXOAUMBIC TS 3aKIFOYCHUS M UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJHEHHS HOPM 3aKOHOJIATENLCTBA B Chepe
00pa3zoBaHus

Kareropun OOy4aroruecsi, UX poauTenn (3aKOHHBIC TPEACTABUTENN)
CyOBEKTOB
Cnoco0Obl ABTOMaTu3upoBaHHas 00paboTKa 1 O6e3 CpeICTB aBTOMATHU3ALUH, B TOM
o0paboTku quCIIe:
e IIOJTYYCHHUC NNCPCOHAIBHBIX JAaHHBIX B yCTHOI71 ¥ IIMCbMEHHOM
(dopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MIEPCOHATIBHBIX JITAaHHBIX;
e BHECEHHUS IIEPCOHAIBHBIX JAHHBIX B XKYpPHAIIbl, PEECTPBI U
UH(OPMAIIMOHHBIE CUCTEMBI 1 TOKYMEHTHI L1IKomEl.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI
o0paboTku
Cpokn B Teuenme cpoka, yCTaHOBIEHHOTO HOMEHKJIIATYPOI JIeNT B 3aBUCIMOCTH OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJIepXKATCsl IepCOHAIbHbIE JaHHbIE
ITopsinok B cootBercTBuM ¢ [TopsaKkOoM YHUUTOKEHHS U 00€3TMYUBAHUS
YHHUYTOXKCHHUA MEPCOHANIBHBIX JAHHBIX ITIx0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIIS

NEPCOHANIBHBIX JAHHBIX

2. e 00paboTKH: peann3anus rpakIaHCKO-TIPABOBBIX I0FOBOPOB, CTOPOHOIA,
BBITO/IONIPHOGPETaTE/IEM WIIH MOJTy4YaTesieM KOoTopbIX siBisieTcs LlIkomna

Kareropun [IepcoHanbHbIE TaHHBIE

JAHHBIX

[Tepeuenn e (ammius, UMsl, OTIYECTRBO;
JTAHHBIX e IIACHIOPTHBIC IAHHBIE;

e ajpec peructpaiuu U (Win) GakKTHIECKOTrO MPOKUBAHHS;
e KOHTAaKTHbIC IAaHHbIC,

e HHIWBHUIYaJIbHBI HOMEP HAJOTOILIATEIIbIINKA;

e HOMEp PacueTHOTrO CYETa;

e HOMep 0aHKOBCKOM KapThl,




e HWHBIC ICPCOHAJIBHBIC JAHHLIC, ITPECAOCTABIIAICMBIC (I)I/ISI/I‘IGCKI/IMI/I
JIMIaMHU, HGOGXOI[I/IMBIG JJIA 3aKJIFOUYCHUS U UCIIOJTHCHUA
JA0TOBOPOB

Kareropuun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsl ABToMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alM1, B TOM
o0paboTku quCle:
e TIOJYYECHME IIEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCBMEHHOU
(dopme HEmOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECCHMs IEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoITBI
Cpoku B Teuenue cpoka, HEOOXOIUMOTrO /711 UCIIOJTHEHUS 3aKJIIOYEHHOTO
o0paboTku JIOTOBOpa
Cpokxu B TedeHnue cpoka, yCTaHOBICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHEeHUs THIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIIBHBIE JaHHbIE
ITopsnox B cootBercTBuu ¢ [lopsakom yHUUTOXEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX [IIK0JBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

3. Heab o0padoTku: odecrieueHne 6€30MaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
[lepeuens e (amwmiusg, UMs, OTYECTBO;
JTAaHHBIX e TIACIIOPTHBIE JaHHBIE;
e ajpec peructpaiuu U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTaKTHbIC JJAHHBIE
Kareropun [TocernTenu [Ikomnsl
CyOBEKTOB
Cnioco6s1 ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
o0paboTku qHCcle!
e TIOJYYEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCBMEHHOU
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATbHBIX IaHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX IaHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOpPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoxknu B Teuenne nepnona Hax0XkI€HUS OCETUTENS HA TeppuTopuu LIKoms!
o0paboTku

Cpoxku

B teuenue CpoOKa, YCTAHOBJICHHOI'O HOMeHKJ'IaTypOI‘/’I JA€JI B 3aBUCUMOCTH OT




XpaHeHUs TUTIA IOKYMEHTa, B KOTOPOM COJIEP)KATCs IEPCOHANBHBIE TaHHBIE, B TOM
guciie MuHUMYM 30 JHEH B OTHOIICHHUH 3alicel KaMep BUICOHAOIIOICHUS

ITopsnox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHHS
YHUUYTOXKECHHS | IEPCOHAIBHBIX NaHHBIX I1IKOIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIIS
IIEPCOHAIIBHBIX JTAHHBIX

3. YciaoBusi 00padoTKH MePCOHATBHBIX JAHHBIX

3.1. COop mnepcoHaNbHBIX JAHHBIX Y4YaIlIUXCs, poIUTeNeil (3aKOHHBIX MpPEICTaBUTEINCH)
[Ikona ocymiecTBisieT BO BpeMsl IpreMa JOKYMEHTOB Ha 00y4YeHHE.

3.2. COop nmanHbIX (pusmueckux muil mo goroopam lllkomna ocymecTBisier npu opopmiieHun
JIOTOBOPOB.

3.3. COOp MaHHBIX TPETHUX JIMI, YKa3aHHBIX B 3asBJICHUSIX (COINIACHSX, JOBEPCHHOCTSIX H T.
[.) yYalmuXcs WIM poIuTeNieii (3aKOHHBIX IPEACTABUTENEH) HECOBEPLUICHHOICTHUX
yuamuxcs, [llkona ocyuiecTsisieT npu oopMIEHUU WK IPUEME JOKYMEHTOB.

3.4. lllkoma mony4yaeT MEpCOHAJbHBIC NAaHHBIC JIMYHO y CyOBEKTa MEPCOHATIBHBIX JTAaHHBIX
WIM ero mpeacraBuTens. B cioyyae BO3HMKHOBEHUS HEOOXOAMMOCTH  IOJIyYCHMS
IIEPCOHANBHBIX JAHHBIX Yy TpPEeThell CTOPOHBI CIEAYeT W3BECTUTh 00 3TOM CcyOBeKTa
[IEPCOHAJIBHBIX JAHHBIX U MOJYYUTh UX IIMCBMEHHOE COTJIacue.

3.5. lllkona He BmpaBe oOpabaThIBaTh NEPCOHAIBHBIC MAHHBIC YYaIUXCs, KacaroUlHecs
pacoBoi, HalMOHAIBHOM MPUHAAJIE)KHOCTH, MOJUTHYECKHUX B3IJIAJIOB, PEIUTHO3HBIX WIH
¢bunocodckux yOexAeHUN, WHTUMHOM >KU3HU, OMOMETPUYECKHE TEePCOHATBHBIC JTaHHBIE
HECOBEPUICHHOJIETHHX, 3a NCKJIIFOYEHHUEM CIIYy4aeB, YCTAHOBJIEHHBIX 3aKOHOAATENECTBOM PD.

3.6. OOpaboTka mepCOHANbHBIX MTaHHBIX YUYalIUXCS BEIETCS HCKIIOYUTENHFHO B IIENIAX
peaM3alMy X MpaB HA MOJIydeHHe 00pa30BaHMs B paMKax OCBaHMBaeMbIX 00pa30BaTEIIbHbBIX
MIPOTPAMM.

3.7. O6paboTKa MEePCOHATBHBIX TaHHBIX POAUTENCH (3AKOHHBIX MPEICTABUTENCH) yUaIUXCs
BEJIETCS UCKITFOUMTENBHO B LENSAX peau3allii IpaB poauTeneil (3aKOHHBIX MPeACTaBUTENEH)
IpU peanu3alliyd MpaB yYalllUXcs Ha IOJy4yeHHEe 0Opa3oBaHUS B paMKax OCBAaMBAEMBIX
00pa3oBaTeNbHBIX TPOrPaMM.

3.8. OOpaboTka mNepCOHaNbHBIX JAaHHBIX (U3MYECKUX JIUI[ MO JOroBOpaM BeeTCs
UCKJTIOYMTENIFHO B [ENIIX  WCIIOJHEHHs  JIOTOBOPA, CTOPOHOH  KOTOpOrO,
BBIFOJIONIPHOOpETaTeIeM UITH TOPYYUTENIEM IO KOTOPOMY SIBIISETCS Takoe (hpru3nyeckoe JHIIO,
a TaKoKe JUIS 3aKJIIOUEHHsS JIOTOBOpA 10 WHHUIMATHBE (U3NYECKOTO JIUIA WM OTOBOPA, TIO
KOTOpOMY (pu3HYecKOe JUI0 Oy/AET BHITOAONPUOOpETaTEIEM HITH IIOPYUUTENIEM.

3.9. O6paboTKa NepCOHANBHBIX JaHHBIX TPETHUX JIMII, YKa3aHHBIX B 3asBICHUAX (COTIACHUsIX,
JOBEPEHHOCTSAX H T. I1.) YyYallUXCsd WIH poauTenedl (3aKOHHBIX MpeACTaBHUTEINCH)
HECOBEPILCHHOJICTHUX YYaIUXCs, BEAETCS HMCKIIOYHUTENFHO B IENSX pealn3aliid IpaB




poauTeneii (3aKOHHBIX MPEACTABUTENCH) TMPU peau3alMy MpaB yJal[uXxcs Ha MOJy4YCeHHUE
o0Opa3oBaHus.

4. locTyn K ePCOHATbHBIM JaHHBIM

4.1. locTyn K MEPCOHATIBHBIM JaHHBIM YUYAIIUXCs, POAMUTEINCH (3aKOHHBIX MPEACTABUTEIICH)
U TpeThUX JuLl uMeeT qupekTop LlIkossl B moiaHOM oObeMme.

4.2. IlepeueHb M, IOMYILEHHBIX K OOpabOTKE NEPCOHANBHBIX JAHHBIX, YTBEp)KIaeTcs
IpukKa3om aupekropa IIkomsr.

5. Hepez[aqa MNEPCOHAJTBHBIX TAHHBIX

5.1. Pab6otHuku IlIkosbl, HMeroIMe JOCTYI K IEPCOHAIBHBIM JaHHBIM YUYaIlUXCsl, pOAUTENeH
(3aKOHHBIX TPEACTaBUTENCH) Yy4YallMXCsi M TPEThUX JIKI, OO0sA3aHBl HE IepeaaBaTh
[IEpCOHAJIbHBIC JaHHbIE 0€3 MUCbMEHHOIO cOrjacusi CyObeKTa MepCOHATbHBIX JaHHBIX, 3a
WCKJIIOUYEHHEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B IETSAX MPEAYNPEKICHHUS YTPO3bl )KU3HH H
3JI0pOBbIO CYOBEKTa MEPCOHAIBHBIX JAHHBIX, €CIIM MOJYYUTh TAKOE COTjacue HEBO3MOXKHO,
JUISl CTaTHCTHYECKHX WM HMCCIICAOBATENbCKUX Leneil (mpu 00e3Nn4MBaHUM), a TaKKe B
APYTUX CIIydasiX, IPeIyCMOTPEHHBIX (eiepaabHbIMKU 3aKOHAMHU.

5.2. Yyamuecs, poautenu (3aKOHHBIE TPEICTABUTENH) YIAIUXCSI ¥ TPEThH JIMIA HE TOKHBI
nepeaaBaTh MEPCOHANbHBIC JTaHHBIC, CTABIINE UM H3BECTHBIMH OT CYOBEKTa MEPCOHATBHBIX
JAHHBIX, TPEThEH CTOpOHE 0€3 MUCHMEHHOIO COrIacus CyObeKTa MepCoHaIbHBIX JaHHBIX, 32
HCKITIOYCHHUEM CITy4aeB, YCTAaHOBICHHBIX (hefiepaTbHBIMU 3aKOHAMH,

5.3. Yuarmuecs, poaurenu (3aKOHHBIC MPEACTABUTENN) yJalIMXCs U TPETbU JIMIA 00sA3aHbI
WCIIONb30BaTh  IEPCOHANBHBIC JIAaHHBIE, CTAaBIIME MM U3BECTHBIMHM OT CYOBEKTa
MEPCOHANBHBIX TAHHBIX, TUIIb B LIEJAX, 1)1 KOTOPBIX OHU COOOIIIEHBI.

6. Mepbl o0ecnieyeHus1 6€30MACHOCTH NMEPCOHATbHBIX JTAHHBIX

6.1. K ocHOBHBIM MEpamM obecreueHnuss OC30IMACHOCTH NEPCOHAIBHBIX NAaHHBIX B Ixone
OTHOCSTCH.

6.1.1. Ha3zHaueHne OTBETCTBEHHOTO 3a OpraHU3ali0 00pabOTKU MEPCOHAJIBHBIX JIAHHBIX, B
00513aHHOCTH KOTOpPOTO BXOJUT B TOM YHCJIE OpraHu3aius 0OpabOTKH IMEepCOHATbHBIX
JAHHBIX, O0y4eHHE U WHCTPYKTAXX PaOOTHUKOB, BHYTPEHHHH KOHTPOJb 3a COOJIIOJICHHEM B
[Ikone TpeOoBaHUI 3aKOHOIATENILCTBA K 3aIlIUTE EPCOHAIBHBIX JAHHBIX.

6.1.2. Uznanme mnonutuku 0OpaOOTKH TEPCOHANBHBIX JAaHHBIX W JIOKAIBHBIX aKTOB TIO
BOIpPOCcaM 00pabOTKU MEPCOHANBHBIX JaHHBIX.

6.1.3. O3HakomJIeHHe paOOTHUKOB, OCYIIECTBIIIOMUX 00paOOTKY MepCOHANBHBIX JTaHHBIX, C
MOJIOKEHHUSIMA 3aKOHOIATENTLCTBA O MEPCOHATBHBIX JIAHHBIX, B TOM YHCJIE ¢ TPEOOBAaHUAMHU K
3alIUTe€ NEPCOHAIBHBIX JAHHBIX, TOJUTHKOW OOpaOOTKM MEPCOHAJBbHBIX MJAHHBIX H
JOKaIbHBIMU akTaMu [1Ikosel o Bompocam 00paboTKH MEePCOHANBHBIX TAHHBIX.



6.1.4. Ompenenenue yrpo3 0e30MacHOCTH MEPCOHAIBHBIM IaHHBIM IPH HUX 00paboTKe ¢
UCIIOJIb30BAHUEM CPEJICTB aBTOMATH3allMM M pa3paboTka Mep 10 3aluTe TaKuX
NIEPCOHAIBHBIX JAHHBIX.

6.1.5. Yuer MarepuaibHBIX HOCUTEIICH TIEPCOHANILHBIX JaHHBIX.

6.1.6. IlpoBeneHue MeponmpusTHl MpU OOHAPYKEHUH HECAHKIIMOHUPOBAHHOTO JOCTyHa K
MEPCOHANBHBIM JIaHHBIM, 00pabaThIBAEMBIM C UCIOJIL30BAaHUEM CPEJICTB aBTOMATHU3AIlNH, B
TOM YHUCJIE€ BOCCTAHOBJICHHE MEPCOHAIBHBIX JAHHBIX, KOTOPbIE ObUTH MOIUGUIIUPOBAHBI WIH
YHUYTOXEHBI BCJIE/ICTBHE HECAHKIIMOHUPOBAHHOTO JIOCTYMA K HUM.

6.1.7. Ouenka Bpena, KOTOPbI MOXET OBITh MPUYMHEH CYOBEKTaM IMEPCOHABHBIX JAHHBIX B
cilydae HapyLICHUS 3aKOHOJATEIbCTBA O IEPCOHAIBHBIX JIAHHBIX, OIEHKAa COOTHOIICHUS
yKa3aHHOTO Bpea U MPUHIUMAEMBIX MEp.

6.1.8. BHyTpeHHUI KOHTpPOJIb COOTBETCTBUS OOpaOOTKM MMEPCOHAIBHBIX  JIAHHBIX
TpeOOBaHUSAM 3aKOHO/IATEIbCTBA.

6.1.9. [lyGnukanusi TOMUTUKA OOpPaOOTKM MEPCOHANBHBIX JAHHBIX W JIOKAIBHBIX aKTOB IO
BOIpPOcaM 00pabOTKU MEPCOHANBHBIX JaHHBIX Ha ounuansHoM caifre kol

6.1.10. Opranuzamusi yBemomieHuss PockoMHag3opa B CiIy4ae YCTaHOBJIEGHUSA (QakTa
HEMPAaBOMEPHON WJIM CilydaiiHOW mepenadn (MPeaoCTaBACHHS, PACHPOCTPAHEHUS, TOCTYIIA)
MEPCOHAJIBHBIX JIAHHBIX, MOBJICKIIEH HApyIIEHHE NPaB CYOBEKTOB MEPCOHANBHBIX JTAaHHBIX, B
COOTBETCTBHUH C 3aKOHOJATEIHLCTBOM O TICPCOHAIBHBIX JAHHBIX.

6.1.11. OOecrnieueHne B3aUMOJEUCTBUSA C TOCYAApCTBEHHOW CHCTEMOH OOHapyXeHus,
MIPEIYIPEKIACHAS U JTUKBUIAINH TOCICJACTBHIA KOMITBIOTEPHBIX aTak Ha WH()OpPMAIMOHHBIC
pecypcel P®, Bkmrouyas uHpOpMHpOBAHHE O KOMIBIOTEPHBIX HWHIUACHTAX, MOBIEKIINX
HEMPaBOMEPHYIO mepefauy (MpemocTaBieHne, pacHpOCTPaHEeHUE, JOCTYI) MEPCOHATBHBIX
JaHHBIX, B TOpAIKE, OMpeNeleHHOM (denepaibHbIM OPraHOM HCIOJHUTENHLHOW BJIACTH,
YIOJITHOMOYEHHBIM B 001aCTH 00ecredeHus: 6€301macHOCTH.

7. OTBETCTBEHHOCTh

7.1. Jluua, BHUHOBHBIE B HApyIIEHUU HOPM, pEryJupyroomux oO0paOoTKy M 3aIluTy
NEPCOHAIBHBIX JAHHBIX COMCKATeNe Ha BaKaHTHbBIE JIOJUKHOCTH, PAOOTHHKOB, B TOM YHCIE
OBIBIIMX, M HMX POJCTBEHHUKOB, TNPUBIEKAIOTCA K IUCHUIUIMHAPHOW M MaTepUalbHOM,
IPaXIaHCKO-IIPABOBOM, aJAMHHHMCTPAaTUBHOW M YIOJOBHOW OTBETCTBEHHOCTH B CIy4YasX,
YCTaHOBJICHHBIX 3aKOHOIATEILCTBOM PD.

7.2. MopanbHBIii Bpell, IPUYMHEHHBIN COMCKATEISIM Ha BAKAaHTHBIE IOJDKHOCTH, pabOTHHUKAM,
B TOM YHCJI€ OBIBIIMM, U UX POJICTBEHHHKAM BCJICJICTBUE HAPYIICHHUS WX TpaB, HAPYIICHUS
mpaBmI 00pabOTKH MEPCOHANBHBIX JAaHHBIX, a TaKKe HeCOOTI0eHHU TPeOOBAHUI K 3aIlIUTe
MEPCOHAIBHBIX ~ JIAHHBIX, TOJJICKAT BO3MEIIEHWIO B TIOPSAKE ¥ Ha  YCIOBHUSX,
MpeAYyCMOTPEHHBIX  3akoHonaarenbcTBOM  P®.  Bo3memenwme  mopansHOTO — Bpena
OCYIIIECTBJISIETCSI HE3aBUCHMO OT BO3MEIICHUS MMYIIIECTBEHHOTO Bpea.
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